
Author’s Guide for Oral and Poster Presentations 
GENERAL 

1. All authors of accepted oral presentations and posters are requested to confirm their intention to 
present their work via a brief email to the Organizing Committee (c/o 
anderson@civil.queensu.ca). Our thanks to those who have already done so. 

2. Consult the website www.cawq.ca/en/28e for updates on newly posted documents, registration 
procedures, etc. 

3. You are invited to bring copies of your full paper to the conference for distribution if desired; we 
will have a table of display material for this purpose. 

4. Only cash or a cheque will be accepted on the day of the conference. Registration and payment 
can be made on the above website. Please register for the conference on the website and 
encourage your colleagues who will attend to register on the website as well; please also 
remember the early registration fee discounts. 

5. At least one of the authors of a paper or poster must be a paid registrant to be listed in the 
proceedings when they are posted. 

6. A draft program of oral presentations is now posted on the website. Please review your title and 
presenting author’s name to ensure they are correct. Closer to the event we will be posting 
another draft of the program on the website, at which time we would request that you ensure: 

o The correct presenter is underlined. 
o If an oral  presenter  is a student competing for the Jones award, an asterisk (*) should be 

after the name 
o The title of the paper is correct 

ORAL PRESENTATION GUIDELINES 

 Powerpoint presentations are the only accepted form of presentation (in ppt, pptx or pps format). 
 If desired please send your presentation to anderson@civil.queensu.ca by October 23, 2013 so 

we can mount it on our computers. Only a very limited opportunity to edit your presentation on 
the day of the event will be available, so we request that only final versions of your presentation 
be submitted. If desired and as appropriate, you can also bring your presentation with you on the 
day of the event; if you do so, please ensure you have enough time to mount the presentation 
prior to your scheduled session. 

 The filename of the presentation should be the surname of the first author and CAWQ, e.g., 
AndersonCAWQ.pptx. 

 To ensure there is enough time for each presentation, the session Chairs will be introducing you 
and your presentation title based on the information you have provided to us in your abstract. 

 We will have computers and digital projectors in each room. The computers will have a current 
version of Windows and PowerPoint; you will not have the opportunity to use your own 
computer so please ensure your presentation file is complete before it is transferred onto our 
computers.  

 Please bring your presentation on a portable medium as a backup. 
 Presentations will last for a maximum of 20 minutes. This time limit will be strictly observed by 

the session Chairs. Each presentation should be completed in 15 minutes, leaving a 5 minute 
discussion period. We would encourage you to limit the amount of animated material within your 
presentation; if you do need to show any animations, simulations, etc., please ensure that you 
have run these prior to your session so we know they will work with our computers. 

 If you have any special requirements for your presentation please inform us in advance. 

 

 



POSTER PRESENTATIONS 

 Poster displays will be limited to a maximum size of approx. 1.0 m x 1.3 m (approx. 3 ft x 4 ft). 
Either portrait or landscape orientation for the posters can be accommodated. 

 Presenters are requested to put up their posters by 0900; student guides will direct you to the 
poster display areas in the various hallways of Ellis Hall and will help you in mounting your 
poster if needed. 

 We will provide you with adhesive material with which to affix your poster to the wall; please do 
not use adhesive tape as this may damage the paint. 

 Authors are requested to attend their posters from 1200-1300 (please make sure you also get 
some lunch during this time). 

 


